[image: image1.jpg]CQ’
’C(rn/s crtium

Develope«Create<Engage





INTERNAL APPLICATION FORM – TEACHING and SUPPORT STAFF POSTS V2024/2025
	CONSORTIUM TRUST 

	Please complete all sections of this form using black ink or type.  Applications will only be accepted if this form is completed in full.  Please return this application form to the email noted on the header of the job advert.


	Data protection notice

	Throughout this form we ask for some personal data about you. We’ll only use this data in line with data protection legislation and process your data for one or more of the following reasons permitted in law:

· You have given us your consent

· We must process it to comply with our legal obligations


	vacancy information

	Name:

Application for the post of:     


	disability and accessibility

	The Trust has committed to ensuring that applicants with disabilities or impairments receive equal opportunities and treatment. If you have a disability or impairment, and would like us to make adjustments or arrangements to assist if you are called for an interview, please state the arrangements you require:




	sign and date

	I have read the guidance notes accompanying this form.   To the best of my knowledge, the information I have supplied on this form and any attachments is correct.   I understand that giving false information or omitting relevant information could disqualify my application and, if I am appointed, could lead to an offer being withdrawn or my dismissal.   I consent to the information I have provided being verified, which I understand will involve providing relevant documentation for checking and contacting referees / previous and/or current employers.

Name (please print):

Sign:

Date:




	personal details

	First name
	

	Surname
	

	Preferred title
	

	Previous surnames
	

	If you prefer to be called by a name other than the one listed above, please specify
	


	contact details

	Address
	

	Postcode
	

	Mobile phone
	

	Email address
	


	Supporting information

	Please use this section to provide evidence of how you meet key elements of the criteria set out in the job description.  You should indicate any special areas of interest and give clear examples of your previous responsibilities and achievements.    Examples could come from your current role and/or any previous roles or employment either paid or unpaid work or any other activities that you have undertaken that you feel are relevant to the job you are applying for.

· Specific Duties
· Knowledge

· Cognitive Skills

· Communications
You should also use this section to include other information about why you want the job and anything else you wish to say.



	training and professional development

	Please give details of training or professional development courses undertaken in the last 3 years that are relevant to your application

	Course dates
	Length of course
	Course title
	Qualification obtained
	Course provider

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Please give the names of 2 people who are able to comment on your suitability for this post. Where possible, the reference should be provided by a current colleague who isn’t part of the interviewing panel such as your Line Manager. 

Please let your referees know that you’ve listed them as a referee, and to expect a request for a reference should you be shortlisted.   
The Trust reserves the right to seek any additional references we deem appropriate. 

	Name
	email address
	is this your current LINE MANAGER?
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